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1 Principles of a palliative approach to care

Self-Assessment Tool G e v bomi

®  Novice (N) - may be axpanenced i peychasodal Gare but new 10 paliatve care. Needs regulir supporn

*  Advanced beginner (B) - cae practice mdependently using some paychosodial skills spedific to palliative care but still needs support
* Comp {Q - mostly pelepandant, occasionally seeks out support.

®  Profident (P) - autonomous practics, seeks cut laadership cpporunites.

e Expert (E) - Wghly peafichnt, is regulary sought aut by others

Hey there! This guide will show you how to use Microsoft i
Forms to easily gather information about all the domains Name
you need Enter your answer

Step 1: You will be provided with links that should be used Thte e *
for duplication. They should not be used to collect Enter your aner
responses.

b
Step 2: Duplicate in one Microsoft account. If you don’t Enter your anwer
have one, you need to create one.

Date *

Step 3: Manage your Form and share. s e

Step 4: Access all data collected. SRR

) Germralsx

A ) Specalsr

Fﬁ:N‘U':

"On the next few pages, we'll dive into more
detail about these steps. Stay tuned!”

¥ Microsofe 365

This comert i crewted by the owre: of tha forme. The data you ssberst wil be sent to the dorm ower. Micrsch = not seponuible o the prvacy or secunity practicon of its customees, sckiizg thaes of tha
form oaTme Nevar give ost your prswoss
Microeoft Fzems | Al Poasred suras, quiszes and pols Grests vy own foen

Prreacy and cockies | Conmuirmar hwalts Frimcy | Sesnis of ine




Click on the domain name in which you want
to create your survey.

One webpage will be open! Let’s look at the
next page of this guidance.

Domain 1 - Nurse

Domain 2 — Nurse

Domain 3 - Nurse

Domain 4 - Nurse

Domain 5 - Nurse

Domain 6 — Nurse

Domain 7 - Nurse

Domain 8 - Nurse

Domain 9 - Nurse

Domain 10 - Nurse

Domain 1 - PSW

Domain 2 — PSW

Domain 3 - PSW

Domain 4 - PSW

Domain 5 - PSW

Domain 6 — PSW

Domain /7 - PSW

Domain 8 - PSW

Domain 9 - PSW

Domain 11 - Nurse

Domain 10 - PSW

Domain 12 - Nurse

Domain 11 - PSW

&
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https://forms.office.com/Pages/ShareFormPage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAANAAbb3z_5UNFRDTE0zTjc3TU1EVTZDWE05MzdNSDk0Ry4u&sharetoken=bDuwwFlUhXwZOlSZoG8B
https://forms.office.com/Pages/ShareFormPage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAANAAbb3z_5URDUzTUJFU0ozWFM3TVFDT05UTVE1SkoyNS4u&sharetoken=fQBZPyd7xHMlyHWL8TwM
https://forms.office.com/Pages/ShareFormPage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAANAAbb3z_5UM0E1Szk4NkRQMFRSQ09ESkFYQk5OSVRLWi4u&sharetoken=x6CYYefqoNlPJU0b6niV
https://forms.office.com/Pages/ShareFormPage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAANAAbb3z_5UQVpMSkJVVjJNS0ZaSjBFNUZTRjI1NUdWTS4u&sharetoken=gdJ5lHlKO5OThVP6EcxD
https://forms.office.com/Pages/ShareFormPage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAANAAbb3z_5UQURKUURKTDQyMVlLSk5LWVBIQVRGRkYxMS4u&sharetoken=0L56WJbUBc9k6xRe6qog
https://forms.office.com/Pages/ShareFormPage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAANAAbb3z_5UQzZGNjlHV0NBRUJGM0pYRzFLQ0o4RjlKVi4u&sharetoken=kpnpAb4tRKakDdaplNu2
https://forms.office.com/Pages/ShareFormPage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAANAAbb3z_5UMlg1T05KSUo5T05PNVVCMlpBMjhOWTY1MC4u&sharetoken=Pm2JIVwpUnNSKbcEPqXC
https://forms.office.com/Pages/ShareFormPage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAANAAbb3z_5UQkpLTVhTNUJITE1QQjlHNkk2MFIyVE8xNS4u&sharetoken=24KlAWnYR34CB4zmVfFj
https://forms.office.com/Pages/ShareFormPage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAANAAbb3z_5UNTdCQU9aVUlGRFBMMktBS1lQM1RUNkQ3OS4u&sharetoken=tCewGDQ3ufh8ntiXJHw7
https://forms.office.com/Pages/ShareFormPage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAANAAbb3z_5UMDNSUFU1QURGNlc0STFDTVhCQkpaTThSUC4u&sharetoken=oLU22hsuVtaKx9JQAjJi
https://forms.office.com/Pages/ShareFormPage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAANAAbb3z_5UOEJPTk42QlRPTE5KMkhHQklLOVVXVzlCNi4u&sharetoken=sOWrUTQE5FIG1WLm6jEG
https://forms.office.com/Pages/ShareFormPage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAANAAbb3z_5UN0xRRFJJNjNFNVRBMzVERlZNNko5ODQwWS4u&sharetoken=9wVqVWtgXE98omJ9b6Gy
https://forms.office.com/Pages/ShareFormPage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAANAAbb3z_5UMVlPV0c0WUVLTVdOWUU0TDBBM0VYOUtJQy4u&sharetoken=jbYucXhishZw527n0Ye5
https://forms.office.com/Pages/ShareFormPage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAANAAbb3z_5UMU9YVUdWRTUzTURUNjkxNlBNSFNFVzNQOC4u&sharetoken=J7p2VRs1jq4ueDdfAdb2
https://forms.office.com/Pages/ShareFormPage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAANAAbb3z_5UMDI0TEU5WklLR0dVQUZKTDhGUDQzVzRWWC4u&sharetoken=7KLZ4UsKumklLVtHGkgn
https://forms.office.com/Pages/ShareFormPage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAANAAbb3z_5UQ1A2SEVLRk01VEVPTTA3WVQ1MEk2U1FLUS4u&sharetoken=PKrvAokXFJUg2YJcCTsY
https://forms.office.com/Pages/ShareFormPage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAANAAbb3z_5UMERKVDVNMFlKQTZSS1ZXOUFUUDlPQ01PMS4u&sharetoken=ysAs3Uzr5OhGJJbbrGDN
https://forms.office.com/Pages/ShareFormPage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAANAAbb3z_5UMzIwMlFTV1NNMTJBM041Rko2TkdaSkg4OS4u&sharetoken=ixIKKaDBbdr0gqs4vKdH
https://forms.office.com/Pages/ShareFormPage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAANAAbb3z_5UN0tMWlZZWEZMU0pPWUNJWVJEQUM2T1hMMy4u&sharetoken=8qy26Q4xdL9ZIH71zjJY
https://forms.office.com/Pages/ShareFormPage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAANAAbb3z_5UN0JCWVJONlZWTEpOTUg1VFROSkFMNDVSMS4u&sharetoken=ObSypf6Hfek5v1UKishu
https://forms.office.com/Pages/ShareFormPage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAANAAbb3z_5UQUpaQVgyNklBMDYxV0dQQlYxUFVHUzYwNS4u&sharetoken=fTE2tAF9Gt55l54gmz9h
https://forms.office.com/Pages/ShareFormPage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAANAAbb3z_5UM0NITUxIVUNaN1ZIRDE3UUNUUzhZQVhQRy4u&sharetoken=JORIjZyFQlzPzklya20H
https://forms.office.com/Pages/ShareFormPage.aspx?id=DQSIkWdsW0yxEjajBLZtrQAAAAAAAAAAAANAAbb3z_5UN00xS0xVMUpYMkhaN1BZUjQ0Rkg3RzRRRi4u&sharetoken=vrMYf03sZofDK3L1I8YI

-
E Duplicate this form to use as your own.

1 Principles of a palliative approach to care

The image aside, at the top-

rlght Of the page Ou can see 3 Self-assessment for Nurses - Domain 1
b u tt O n n a m e d < D u pI i C a te it : m::;ed b;gn::uer [;Tj:;pra::::d;f::enﬁﬂr;:; :wn:: ::)-':::::-:arlihﬂl;—s:e:ﬁg: :.: ;I:ﬁ:urvte care but still needs

support.
= Competent (C) — mostly independent, occasionally seeks out support.
= Profident (P) — autocnomous practice, seeks out leadership opportunities.
= Expert (E) — highly proficient, is regularty sought out by others.

* Required

Go ahead and click on this
button!

Enter your answer

Title/Role *

Enter your answer

(’0 Implementation Collaborative™
. . QN
Association . I\




Step 2

B Microsoft
Sign in

Email, phone, or Skype

Two possible scenarios could happen.

i / 1 @, sign-in options
SeElleml: You don’t have 3 Microsoft
account, so click on <[®g=El=Re]p[=1)> and follow = e :
the instructions to create an email account. as g oree @

After that, you can go to Step 3 on the next
slide.

Self-assessment for Nurses - Domain 1 (Copy) %

mmmmmmmm

* Novice (N) — may be experienced in psychosocial care but new to palliative care. Needs regular support.

S Elevi: You already have a Microsoft a e
account and are logged on. So, you are good.
Go ahead to Step 3 on the next slide.

rrrrrrrrrrrrrr

Canadian
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You have already duplicated the form,

i 2 0@
as in the picture. You can view, manage,  ___ ___
and share it in your <|Vi"Agelink > space e e & e o ) | o

at https://forms.office.com

j Self-assessment for Nurses - Domain § (Copy)

sssssssss

Note: The form name is the same, but it now has (copy) at the end. Click on your Form to
open it and change the title.

”Let's take a look together and see how it'll be!"

Canadian
Home Care
Association



https://forms.office.com/

Step 3

Please, mark the “Shorten URL” option

* Open your copy
Send and collect responses

* Delete word <> & add Organization name. R IR

 Click on the button <@6l[Eaf el >. o

* A new box will open to allow share your form. |
Forms Self-assessment for Murses - Domain 1 {Copy) - Sawed s '? y

S Style @ SEITE G RS i e You are invited to take this:
Self-assessment for Murses - Don';ain 1 (Copy)
& :i’,ﬁ:'e"g"ri';"?{?,ﬂu‘ifﬁi;‘bﬂ‘;“;ijfeiﬁﬂ"n‘;':ﬁf?ll"é,’"’? ’

5 Self-assessment for Nurses - Domain 1{(Copy) 35

= Novice {N) — may be experienced in psychosocial care but new to palliative care. Needs regular support.
* Advanced beginner (B) — can practice independently using some psychosocial skills specific to palliative care but

still needs support. a @ Outlook
* Competent {C) - mostly independent, occasionally seeks out support.
* Proficient (P) - autonomous practice, seeks out leadership opportunities.
* Expert (E) - highly proficient, is regularly sought out by others.

Invitation will be sent via Cutlook

Section 1

Canadian Né; SPRINT
H Ome ca rE L ?P‘ Implementation Collaborative™

Association




Step 3

There are two ways to share a form.

Send and collect responses X
The first way is more common, straight and B ]
simple. You can select <Salelg=lall8lX{1>, copy O: - f X
the link and share this link with all users
who need to fill out this Form. lmtandii
i/
i X X Self—ass:::nir:;:\::dl\tlzztes t—h iI?):cnmain 9
G The Second Way IS more reStrICtlvel Hi! Would you mind taking 2 minutes to complete this form? It
. . would be great if you can submit your response by Sep 26,

personalized, secure and private. You must add 2524, Thankyu e
an email address and click the button <s=le>.
Note: You can personalize I
messages/instructions the user will receive by

email.

Canadian
Home Care
Association




"Great! You're all set to collect the data. In Microsoft

Forms, there are many ways to view the data."

Click <> on your Form, and a new
view will open as images. It is a Responses _ ,
Overview. You can see all the summary appears in the next slide.
responses on the same page grouped by s
question. *

Let's take a look at how it

Insights and actions

Average Time urato Anslyze and explore up-ta-date results n
Excel
03:50 - 144 oo
) Sttt s
Self-assessment for Nurses - Domain 9 - Saved - s
G Style 83 Settings @ Preview
et Beporces
-
“Anne”
2 E r -
@)
9 Professional and ethical practice R .
. et Besporsts
Self-assessment for Nurses - Domain 9 3 7 T Insights and actions
Responses v
= Novice (N) — may be experienced in psychosocial care but new to palliative care. Needs regular support. 6. 9.1 Addressing ethical issues More dzeallz Analyze and explore up-to-date results in
= Advanced beginner (B) — can practice independently using some psychosocial skills specific to palliative care but Excel.
still needs support. 1 Organization Name Mare detads ® Novice (N) @ Beginner (8) Compstent(C)  ® Proficient (P) @ Expert (E)
» Competent (C) - mostly independent, occasionally seeks out support. ;e'f:_‘ EEEEE nt for Nurses.. ~
N
s Proficient (P) — autonomous practice, seeks out leadership opportunities. Latess Responses address ethical and legal issues that may be B
= Expert (E) - highly proficient, is regularly sought out by others. 7

L Checkindividual results

Please note that you can open all responses . e ottt e s e iy i e s
in an Excel file. We are almost there! St Sam oy by s

9.2.1 Extablish and respect peoples wishes, options, and
preferances ragarding their care, and respact their decisions _— -

100% 0% 100%

Canadian N/(;" SPRINT
H Om e ca rE -(‘O‘I\QP Implementation Collaborative™

Association %




Click on the <[@l= @ale [\ FEIRE=H0IES> button to

have another view of your results.

This view lets you see each response as if it were in

the Form. The response is shown by the person.

Responses Overview  Active

Responses Average Time

7 03:50

1. Name

7

Responses

Duration

1 44 Days

Latest Responses
"Maureen”
“Dani”

“Anne”

More details

Insights and actions

Analyze and explore up-to-dateffesults in
Excel.

[EL Check individual results

<« Back

View results

Respondent

< 6 Anonymous

Mame *

Dani

Title/Role *

PSW

Organization Name *

Date *

9/18/2024

19:59

Time to complete

~ Back

fé\ 9 Professional and ethical practice

axa

9.1 Addressing ethical issues

Novice (N)

9.1.1 Anticipate and address
ethical and legal issues that
may be encotntered when
caring for people with life-
limiting conditions

9.1.2 Facilitate discussion and
management of ethical and
legal issues in conjunction
with the person, their
designated family or
earegiverts), their care team,
and institutional ethics review
boards (or equivalent), where
they exist

9.1.3 Identify situations
where beliefs, attitudes, and
values limit ane's ability to be
present and provide care to
people and their designated
families or caregivers
Collaborate with others to
ensure optimal care is
provided.

9.1.4 Understand distinctions
among ethical and legal
cencepts, such as: the
principle of double effect,
palliative sedation, and
medical assistance in dying
(MAID)

9.1.5 Access resources to
guide ethically complex
situations and implement
possible resolutions.

Beginner (B) Competent (C)

Proficient (P) Expert (E)

Canadian
Home Care
Association

SPRINT
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Step 4

Self-assessment for Nurses - Domain 9 &g ~ £ Search for tools, help, and more (Option + Q)
Fle Home Insert Share Pagelayout Formulas Data Review View Help Draw (J Comments | #= Catchup = ¢ Editing v
'9v|‘jv$|€a|ibn(sndy) v 1o~ AY B T U A~ AT e General VK TRV .Ug‘mv#v @v‘&:v %V@V|ZVQV quv‘v| .

| guess that is the view you are looking .. . = .
for’ rlght? A A B E D E F G H | 1 K

Finally, all the responses are in Excel.
You can download it, see all the : B — et T orTiawranarg™ B e meruis v
answers, and create charts or graphs_ e ki eoani bkttt
Let’s play with this information on the

next slide!

9.1 Addressing ethical issues 9.1 Addressing ethical issues 9.1 Addre:

2 1 9/17/2024 12:17 9/17/2024 12:18 ar Dani 9/17/2024 Generalist Novice (N} Beginner (B) Beginner (B)
3 2 9/17/2024128  9/17/202412:18 anonymous  Nat PSW CHCA 9/18/2024 Specialist Novice (N} G (© c ©
4 3 9/17/2024 12:52 9/17/2024 12:52 ar test Nurse CHCA 9/17/2024 Generalist Proficient (P) c (© Beginner (B)

5 4 9/19/202410:50  9/19/202410:54 anonymous  Jhon Smith Nurse CcHCA 9/19/2024 Specialist C © [ (© c ©

i Forms SelAsieqauco. f0f HUKoRe = Hotpain 3= il 20 ’ [ 5 9/19/202410:54  9/19/202410:55 ar Anne psW CHCA 9/20/2024 Generalist Beginner (8) Beginner (8] 2 (©
7 6 9/19/202410:55  9/19/20241L:15 anonymous  Dani PSW CcHCA 9/18/2024 Generalist Beginner (B) [ © Beginner (3)

< Back to questions. -
Self-assessment for Nurses - Domain 9 N 0 P Q R

6 Responses 04:23 Average time to complete Active status

@ Self-assessment for Nurses - D...

& Analyze and explore up-to-date results in Excel. B i Perinense

9.3 Understanding legislation and policy
.9.3.1 B. Specialist Apply a comprehensive 9.4 Understanding MAID.9.4.1 Respond to inquiries
understanding of and contribute to the developmefl  regarding MAID in accordance with the appropriat
and refinement of legal, ethical, and professional regulatory body’s guidelines and standards
standards

9.1 Addressing ethical issues 9.2 Advocating for inclusion of the person’s and their 9.3 Understanding legislation and policy
9.1.5 Access resources to guide ethically, designated family or caregiver’s beliefs and values, 9.3.1 A. Generalist Demonstrate knowledge of,
complex situations and implement possible = . 9.2.1 Establish and respect peoples’ wishes,” relevant legislation/policies — e.g. medical assistam.
resolutions. options, and preferences regard in dying (MAID), Children and Family Services Act, Ad

Results Summary

results in Excel.

3 Self-assessment for ...
Onelrive = Docsments

o {€) {B) Competent (C) Beginner (B) Beginner (B)
[ L Download a copy ] i Beginner (B) Beginner (B) Beginner (B} Beginner (B}
T inner (B) inner (8) Beginner (B} Movice (N) Beginner (B)
Eﬁ Disconnect and sync to a new wor... C () C (©) Competent (C) Proficient (P} Competent [C}
[— Proficient (P) Proficient (P) Competent (C) Proficient (P) Competent [C)
“ampetent (C) Competent (C) Competent (C} Beginner (B) Beginner (B)

Canadian N/(;" SPRINT
H Ome ca rE L_ ¢ ?P\ Implementation Collaborative™
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Important notes about Excel File

The first eight columns (A to H) are not question
about the domains.

Column lis only to identify how many generalists
and specialists you have. You can count using an
Excel Formula*

Columns J to R are critical. Note that we have to
differentiate which competencies each column
corresponds to. Look at the image on the side:
belong to the same competency (9.1).
is competency (9.2).
are competency (9.3).
is competency (9.4).

If a competency has specific questions for
generalists and specialists, please note that there
may be blank answers.

*Take a breath and look at the

Excel Formulas on the next slide

How do you identify ]
-

yourself?

Start time Email Namel

Completion time

Title/Role

Organizati
on Name

Date

1
2 1 9-17-2412:17:27 9-17-24 12:18:05 anonymou: Dani Silva Nurse  CHCA 9-17-2024
3 2 9-17-2412:18:08 9-17-24 12:18:34 anonymou:Nathy Moss Nurse  CHCA 9-18-2024
4 3 9-17-2412:52:16 9-17-24 12:52:50 anonymou: Margaret Atwood ~ PSW CHCA 9-17-2024
5 4 9-19-24 10:50:45 9-19-24 10:54:52 anonymou:Jhon Smith Nurse  CHCA 9-19-2024
6 5 9-19-24 10:54:56 9-19-24 10:55:30 anonymou: Anne Frank PSW CHCA 9-20-2024
7 6 9-19-24 10:55:34  9-19-2411:15:33 anonymou: Eleanor Atwood ~ PSW CHCA 9-18-2024
1 | 1 |
| 1L Vi \ |
J K L M N 2] P Q R

9.1 Addressing ethical
issues
9.1.2 Facilitate
discussion and

9.1 Addressing ethical

. 9.1 Addressing ethical
issues

issues
9.1.4 Understand
distinctions among athi
and legal concepts, such as:
the principle of double
effect, palliative sedation,
and medical assistance ind

9.1 Addressing ethical
issues

9.1.3 Identi
9.1.1 Anticipate ituations wh :::?
and address ethical ang e

k4 management of ethical z§g attitudes, and values lin|§g
Iegi\issueslhatmaybe. 3 v . - . . E,, v .
. legal issues in conjunction  one's ability to be present
encountered when caring N ) 0
e with the person, their and provide care to people
for people with life-limiting . . . .
condit designated family or and their designated
nditions.
SHEES caregiver(s), their car families

9.1 Addressing ethical
issues
9.1.5 Access
resources to guide ethicil
complex situations and
implement paossible
resolutions.

9.2 Advocating for inclusion
of the person’s and their
designated family or

jver's beliefs and
caregivers bellefs an Demonstrate knowledgegs
s M elevant legislation/polichs
921 Establsh egfs ation/polices
J—— —e.g. medical assistance in
pect peop dying (MAID), Children and

ishes, options, and = n
GEISE Tt Family Services Act, Ad
preferences regard

9.3 Understanding
legislation and policy 9.4 Understanding
.9.3.1 B. Specialist Apply  MAID.9.4.1 Respond to
inquiries regarding MAID in
accordance with the
appropriate regulatory
body’s guidelines and
standards

9.3 Understanding
legislation and policy

.9.3.1 A. Generali: .
a comprehensive

understanding of and
contribute to the
development and

refinement of legal, ethical,

and professional standards

Generalist Nowvice (N) Beginner (B) Beginner (B} Beginner (B) Competent (C) (B) Ci () Begil (8} Beginner (B)
iali: Nowice (N) Competent (C) Competent (C) Beginner (B) Beginner (B) (B) Beginner (B) Beginner (B)
Generalist Proficient (P) [of (C) Beginner (B} Beginner (B} Beginner (B) (B) Beginner (B} 4 Movice (N} Beginner (B)
iali Competent (C} Competent (C) Competent (C) Proficient (P) Competent (C) Gi (o] Co {c) I Proficient (P) Ci {€)
Generalist Beginner (B) Beginner (B) Competent [C) C ( Proficient (P) Proficient (P} C [(®] I Proficient (P) (o )
Generalist Beginner (B) Competent (C} Beginner (B} Beginner (B} Competent (C) Ci (<€) Ci {c) I Begin: (B) Beginner (B)

Canadian
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Step 4

Excel Formulas:

e To count how many Generalist and

Specialist have:

=COUNTIF(L2:L7,"Generalist")
=COUNTIF(L2:L7,”Specialist")

Note: L means the column, and 2:7 is the interval
of the lines that have the answers.

* To count the answers for each option to
column N, which has 9.1.1 questions:

Novice: =COUNTIF(N2:N7,"Novice (N)")
Beginner: =COUNTIF(N2:N7,"Beginner (B)")
Competent: =COUNTIF(N2:N7,"Competent (C)")
Proficient: =COUNTIF(N2:N7,"Proficient (P)")
Expert: =COUNTIF(N2:N7,"Expert (E)")

Support Excel formulas:

Columnl

P

9.1.1 Anticipate and
address ethical and legal

issues that may be
encountered when caring

for people with life-

limiting conditions.

Column2

How do you
identify
yourself?

Generalist
Specialist
Generalist
Specialist
Generalist
Generalist

How Many

Generalist = 4

How Many

Generalist = 2

9.1.2 Facilitate
discussion and

and legal issues in
conjunction with the
person, their designated
family or caregiver(s),
their care team, and

institutional ethic...

9.1.3 Identify
situations where beliefs,
management of ethical attitudes, and values limit distinctions among ethical
oone’s ability to be present and legal concepts, such
as: the principle of double
effect, palliative sedation, situations and implement regarding their care,and  dying (MAID), Children
respect their decisions.  and Family Services Act, ethical, and professional

and provide care to
people and their

designated familiesor  and medical assistance in

caregivers. Collaborate

Generalist

Specialist

Generalist

Specialist

Generalist

Generalist

=COUNTIF(L2:L7,"Generallst")

9.1.4 Understand

9.1.5 Access
resources to guide
ethically complex

possible resolutions.

dying (MAID).

9.2.1 Establish and
respect peoples’ wishes, legislation/policies-e.g.
options, and preferences

Note: In this example,
extra columns have been
added to write a
description aside the

formula for better
understanding. You are
free to design your Excel
file as you wish.

9.3.1 A, Generalist
Demonstrate knowledge
of relevant

9.3.1 B. Specialist Applya
comprehensive
understanding of and
contribute to the
development and
refinement of legal,

9.4.1 Respond to inquiries
regarding MAID in
accordance with the
appropriate regulatory
body’s guidelines and
standards

medical assistance in

Adult Protection Act, and standards to the provision
Personal Directive... of quality palliative care.

-] -] [~]
Novice (N) Beginner (B) Beginner (B) (B) (c) Beginner (B) C (€) Beginner (B) Beginner (B)
Novice () C () Comp © (B) (B) Beginner (B) Beginner (B) Beginner (B)
Proficient (P) C (c) Beginner (B) (B) (B) Beginner (B) Beginner (B) Novice (N) Beginner (B)
C (c) G (c) Comp ] fent (P) Comp ] Comp ] Comp ( Proficient (P) C (
Beginner (B) Beginner (B) C (c) (c) Proficient (P) Proficient (P) Ci (C) Proficient (P) [ (C)
Beginner (B) C (C) Beginner (B) (B) Comp (c) Comp (€) Competent (C) Beginner (B) Beginner (B)
= Novice- N 2 0 0 0 0 0 0 o, 0
* Advanced beginner - B 2 2 3 4 2 3 2 2 4
o G =g 1 4 3 1 3 2 4 0 2
» Proficient - P 1 0 0 1 1 1 Q 2 Q
« Expert - E 0 0 0 0 0 [ [ [ [
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https://support.microsoft.com/en-us/office/overview-of-formulas-in-excel-ecfdc708-9162-49e8-b993-c311f47ca173

"Thank you for using this tool!
If you require assistance, please
reach out to me via email at

<dsilva@cdnhomecare.ca>."
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